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International Taekwon-Do Foundation of

New Zealand Inc. (ITFNZ)

Social Networking Policy


Section I - General

Article 1. PURPOSE

1. To formulate a policy with guidelines outlining the expectations of ITFNZ Inc. in regards to social networking. E.g. members utilising online social networking sites such as Facebook, using blogs and utilising email correspondence.
Article 2. Application

2. This policy shall apply to all members of ITFNZ and any non-member of ITFNZ who is participating, assisting or is involved with ITFNZ in any way

3. This policy shall apply at all times

Article 3. basis

4. This policy is based on varying business models and templates used worldwide and has been adapted and simplified for use with ITFNZ Inc.
5. http://socialmediatoday.com/index.php?q=ralphpaglia/141903/social-media-employee-policy-examples-over-100-companies-and-organizations 
Article 4. SOCIAL NETWORKING
6. Social Networking can be defined as:

“The use of a website to connect with people who share personal or professional interests, place of origin, education at a particular school, etc.”
7. Social Networking examples available to ITFNZ Inc. members include but are not limited to:

· Facebook

· Myspace

· Bebo

· Twitter
Any individual blog sites or group blogging is also included in the scope of this policy.

Article 5. GUIDELINES
1. Personal blogs should have clear disclaimers that the views expressed by the author in the blog is the author’s alone and do not represent the views of ITFNZ Inc. Be clear and write in first person. Make your writing clear that you are speaking for yourself and not on behalf of ITFNZ Inc. or any other ITFNZ Inc. member. Be authentic.
2. Information published on your blog(s) should comply with ITFNZ Inc. expectations of correct etiquette and courtesy as outlined in the Coloured Belt Hand Book as read by all members and in the Standards and Discipline document (http://www.itkd.co.nz/reference/documents/regulations/s-and-d.doc ). This also applies to all comments posted on other blogs, forums, emails and social networking sites.

3. Be respectful and consider your audience. Remember that your readers may include current members of varying ages, backgrounds and beliefs. Readers may include our own Masters and Senior’s, or even interested parties from overseas. Consider that before you publish and make sure you aren’t offending any of those groups.
4. Be responsible for what you write. Do not interpret your “right” to express yourself online as permission to say inappropriate things with a misplaced understanding that there will be a complete lack of consequences.  As a member of ITFNZ Inc. you must be responsible for your published words and show refrain and common sense when needed. 
5. Exercise good judgement. Refrain from comments that can be interpreted as slurs, demeaning, inflammatory, etc. Always think twice before hitting ’send‘; consider what could happen if someone in ITFNZ Inc. sees what you published on the Internet and how that may reflect not just on you, but also the organisation.
6. Your online presence can reflect ITFNZ Inc. Be aware that your actions captured via images, posts, or comments can reflect that of our organisation. Do not reference or cite ITFNZ Inc. members, partners, parents or volunteers without their express consent.
7. Email correspondence should follow the same lines of courtesy as verbal correspondence in terms of protocol and etiquette. See the following excepts from the Standards and Discipline Document:
· Members shall address one another courteously, and use appropriate titles, e.g. Yes Sir, No

        Ma’am, Mr. Bloggs, Mrs. Kim, Dr. Who etc. The instructor should be addressed as    

        Sir/Madam or by his/her surname, preceded by their title Mr/Mrs/Dr.

· Questions or answers should end with the appropriate “Sir” or "Ma’am”.
· Always try to use proper language in your conversation and maintain good or normal spoken language, (e.g. not slang). On all occasions, in whatever relationships you have (e.g. teacher-student, worker-boss, etc.) always maintain and display good etiquette.
Wherever possible, all forms of electronic correspondence should be responded to in a timely fashion. Especially when dealing with seniors, administrators and instructors. This courtesy is important, as it not only shows respect for those you are corresponding with, but also enables the organisation to run efficiently and smoothly.
8. ITFNZ Inc. (International Taekwon-Do) organisational logos and trademarks may not be used without written consent from the duly elected Board and CEO. For further clarification see the ITFNZ Standards Guide for suppliers.
Section II - NON COMPLIANCE
ARTICLE 6.     EXPECTATIONS
1. It is the clear expectation of the Standards and Discipline Advisor that these guidelines be followed as much as realistically possible by all members of ITFNZ Inc. or those working in a capacity of representation of ITFNZ Inc.
2. ITFNZ Inc. in no way wishes to control or manipulate its member’s right to freedom of speech. But instead, has very clear expectations of its members in regards to courtesy, manners, etiquette and correct protocols. This policy reflects this as applied to the modern phenomenon of social networking.

ARTICLE 7.   CONSEQUENCES 

1. Members of ITFNZ Inc. who do not adhere to the guidelines contained herein, will go through the same disciplinary procedure as outlined in the Standards and Discipline document (http://www.itkd.co.nz/reference/documents/regulations/s-and-d.doc ).
2. In general, members will be spoken to first by a member of the Standards and Discipline Advisor Group. An attempt will be made to have any offending material retracted and the member spoken too. 

3. Subsequent complaints will be dealt with in an organic manner as social networking and the like continues to evolve and change. Always at heart will be the reputation both of ITFNZ Inc. and its members.
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Disciplined Body, Focused Mind, Pure Spirit

